
American India Foundation (AIF) -  Project Coordinator 

Program: Livelihoods  
Location: Ganjam (Odisha) 
Duration: 5 months 
Nature of Employment: Contractual  
 

Background: 
 
The American India Foundation is committed to improving the lives of India’s underprivileged, with a 
special focus on women, children, and youth. AIF does this through high impact interventions in 
education, health, and livelihoods, because poverty is multidimensional. AIF’s unique value 
proposition is its broad engagement between communities, civil society, and expertise, thereby 
building a lasting bridge between the United States and India. With offices in New York and 
California, twelve chapters across the U.S., and India operations headquartered in Delhi NCR, AIF has 
impacted 6.7 million lives across 26 states of India. Learn more at www.AIF.org 
 
Key Roles and Responsibilities: 

The job responsibilities include, but are not limited to the following:   

 Manage the project focused on livelihoods of migrant workers in Ganjam and Nuapada 
districts of Odisha focusing on Entitlements, MNRGS employment, skilling, employment and 
entrepreneurship development, all aimed at income enhancement of migrant workers.  

 Liaise with district administration of both districts and State authorities as required to 
facilitate smooth implementation of the project. 

 Drive the project through self-implementation in Ganjam district 

 Manage the project team of district coordinators, Community Facilitators, Employment 
facilitations, trainers, etc. to implement the project on ground and achieve the desired 
outcome. 

 Organize various community level activities to communicate about the project and reach out 
to the target communities. 

 Gather market intelligence on new and locally relevant employment opportunities to feed 
into the planning of training program.  

 Maintain project database on real-time basis in the AIF MIS portal and upload the relevant 
supporting documents for the training centre along with proper documentation and 
maintenance of project records (physical and soft copies).  

 Responsible for achievement of project targets and budget utilization in a timely manner. 

 Facilitate donor visits and manage corporate volunteer engagement activities in the project. 

 Will be responsible for on ground monitoring of project delivery / activities.  

 Partner management – coordinate with partner(s) to ensure smooth project 
implementation. 

 Coordinate with all stakeholders for ensuring smooth project implementation. 

 Develop and submit periodic reports (programmatic and financial). 

 Any other task assigned by the Line Manager.  
 
 
Key skills and competencies: 

 Graduate / Post Graduate degree in Commerce/Science/Social Work with at least 3-5 years 

of experience in livelihoods programs 

 Experience in working with migrant workers communities and rural livelihoods is essential.  

http://www.aif.org/


 Consistently approaches work with positive energy and a constructive attitude.  

 Possesses a variety of skill sets including time-management, multi-tasking, and inter-

personal skills. 

 Ability to develop relationships and engage with multiple stakeholders including 

Government.  

 Documentation and report writing skills.  

 A team player who is supportive, flexible and ready to take on additional tasks. 

 Ability to cope with work pressure.  

 Excellent communication skills – both written and verbal. Knowledge of Odiya is essential 

 Good time management. 

 Ability to develop a local level network of useful resources to support project 

implementation. 

 Ability to work independently with large volumes of data with initiative and with problem 

solving ability. 

 Ability to work across teams and supervisors. 

 Responds positively to feedback and respects diverse points of view. 

 Willingness to travel within the two districts and outside, if and when required. 

 

Reporting: The position will directly report to Program Manager - ABLE (Livelihoods) 

 

Other: Salary commensurate with experience.  

Position Availability: Immediately 

Application Process: To apply for this position, send your CV and covering letter describing how you 

meet the specifications for this role and what you bring to it to able.livelihoods@aif.org with subject 

line “Project Coordinator-Odisha” by 5th February 2021. 

Only applications of shortlisted candidates will be acknowledged.  


